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IMPLEMENTATION CHECKLIST & UNDERTAKING - USER MANAGEMENT
Date: ______________
 
Name of In-Charge: _____________________________ Designation & Contact No.: _______________
Training Attended (Yes/No): ________________ My User id is working (Yes/No): _________________
I have checked the software functionality with sample/live Data (Yes/No):_______________________

Note:  All the points to be verified by Module In-charge/School Authority.

	Check list
	Status (Y/N)
	Implementation Consultant’s Remarks

	User Permissions created for different module wise in-charges and allotting Admin rights
	
	

	Managing mobile app icons and renaming as per School (if Applicable)
	
	

	TRAINING POINTS

	Dashboard
Briefly explain the Employee & Student Login details
UersBriefly explain the purpose and the actions that can be performed (Change password & how to in-activate a user) in the following:
· Student Users
· Staff Users
	⬜Excellent    ⬜VeryGood     ⬜Good                ⬜Average

	Update User Password
	⬜Excellent    ⬜VeryGood     ⬜Good                ⬜Average

	User Permission
Brief explanation regarding creating of User Types and setting module access permissions based on User responsibilities.

Procedure to hide/unhide irrelevant/relevant access as per User responsibilities.
	⬜Excellent    ⬜VeryGood     ⬜Good                ⬜Average

	Staff/Student Login Info
	⬜Excellent    ⬜VeryGood     ⬜Good                ⬜Average

	Applications
Procedure involved in giving access to view/insert/modify/delete/export to a User based on their responsibilities
	⬜Excellent    ⬜VeryGood     ⬜Good                ⬜Average

	Module Access Rights
Configuration of Button & Row Action explained within a module
	⬜Excellent    ⬜VeryGood     ⬜Good                ⬜Average

	Reports
	⬜Excellent    ⬜VeryGood     ⬜Good                ⬜Average

	Update User Type
Procedure to import & update Student/Staff User Type (if Applicable)
	⬜Excellent    ⬜VeryGood     ⬜Good                ⬜Average
















Remarks by Module in charge (also mention if issue/requirements):
(Note: Requirements are the part of customization whose feasibility and delivery will be communicated separately by e-Care. Implementation Executive is not empowered for any software customization. He is expected to understand and communicate the same to the Development and Support team with due approval of School authority).
____________________________________________________________________________________
_____________________________________________________________________________________

Remarks by Implementation Executive: 
_____________________________________________________________________________________
_____________________________________________________________________________________
DISCUSSION POINTS
_____________________________________________________________________________________
_____________________________________________________________________________________



      Signature of Implementation Executive						School Stamp
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